
To attend a British Cycling Activity Coach Award for Teachers course please complete this form (in block capitals) and return it together with the relevant paperwork and payment to the address below.  The attached notes contain information that will assist you in completing the form, along with our policy on cancellation and amendment charges, and it is recommended that you read this prior to application. For further help and advice before you make a booking, please do not hesitate to contact me (details below)
PLEASE RETURN APPLICATION FORM TO ADDRESS BELOW TO BE PROCESSED

COURSE DETAILS

	Date
	Location
	Ref
	Tick choice

	8th October 2010
	Maindy Centre, Maindy, Cardiff
	
	


PERSONAL DETAILS (see note 1)
	Title:
	
	First Name:
	
	Surname:
	

	
	
	
	
	

	
	
	
	
	

	Address:
	

	
	

	
	
	Post Code
	

	
	
	
	
	

	Tel No (home):
	
	Email:
	

	
	
	
	
	

	Mobile No:
	
	
	Personal DFES No:
	


	
	
	
	
	

	
	
	
	
	

	School Name:
	

	School Address:
	

	
	
	Post Code
	

	
	
	
	
	

	
	
	
	
	

	Tel No (School):
	
	
	
	


PAYMENT DETAILS  (see notes 2 and 6)
Course fee is £95.00

	Cheque:
	Account Name:
	
	Account No:
	

	
	
	
	
	

	Credit/Debit Card:
	Credit/Debit 

Card No:
	
	Issue No:
	

	
	
	
	
	

	
	Account Name:
	
	Valid From:
	
	Expiry Date:
	

	
	Security No.
	
	(3 digit no. on reverse side of card)

	
	
	
	
	

	Signature:
	


Please return application form to:







Welsh Cycling






Wales National Velodrome







Newport International Sports Village







Newport







NP19 4RB







Tele: 01633 670542







Email: bryan.pilot@welshcycling.co.uk

Important notes - please retain this copy for your reference

1.
Entry requirements:
· Applicants must have undertaken training and received Qualified Teacher Status (QTS).

· Proof of QTS must be provided i.e. DFES number or certificate of qualification

 2
Payment:

· Payment must accompany the course application form (if applicable).

· Invoicing - if a third party has agreed to pay the fees on your behalf a supporting letter or purchase order must be attached confirming their commitment to pay, which must include contact name, address and telephone number.  The third party will be invoiced and payment is to be settled within 30 days.

· If paying by cheque please make payable to British Cycling Federation.

3
Reservations:

· It is not possible to reserve places for course applicants.  Places are offered on a first come, first served basis.  If the course is over subscribed applicants will be notified, details will be held on file and you will be contacted if/when a place becomes available

4
Closing date for receipt of application:

· Applicants are advised to book early.  Applications will be processed on a first come, first served basis and will only be accepted on completion of the necessary paperwork and accompanying remittance.
· Application for attendance on the course will close 14 days prior to the course date.
· When the courses become full a reserve list will be held. 
5
Course confirmation:

· Confirmation details including timings, itinerary, resources and venue location will be mailed to you as soon as your paperwork is processed; please allow 10 days.

6 Cancellation and amendment charges:

· Cancellations - if you wish to cancel your booking prior to attendance our cancellation policy is as follows:

· Up to two weeks before the course – British Cycling will provide a full refund within 30 days.

· Less than two weeks before the course – a refund will be given minus an administration fee of £30.
7 Data protection:

· When you apply to attend a Coaching and Education course we create a record in your name, which includes the personal data you have provided on your course application form as well as documentation generated as a result of your participation on the course.






















































